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North East Rural Growth Network Pilot Programme 

Flexible Enterprise Development Fund
Support for Rural Enterprise Hub 
Project Application Form
Please answer all questions as fully as possible and provide the supporting information set out in Appendix 1 Submission Checklist. A Guidance note is provided to help with your application. Where applicable, when responding to specific questions, please cross refer to any appendices that may provide a more detailed answer or explanation.   
Section A: Applicant Details
	Full Project Title:
	

	Project Location/address:
	

	
	

	
	
	Post Code:
	

	Applicant Organisation:
Also provide trading name where applicable and different
	

	Main Contact Name:
	
	Designation/position in organisation:
	

	Contact Address (If different to above):
	

	
	

	
	
	Post Code:
	

	Telephone:
	
	Mobile:
	

	Email:
	

	Business Activity:
	

	Status of Applicant Organisation: 

	Registered Charity:
	
	Registration No:
	

	Company Limited by Guarantee:
	
	Registration No:
	

	Company Limited by Shares:
	
	Registration No:
	

	‘Other’ legal status - please detail:
	

	Is the organisation registered for VAT?
	
	VAT No:
	

	
	
	Can you reclaim VAT?
	

	Are you currently registered with the Rural Payment Agency?
	
	SBI & Vendor Numbers
	

	When was the organisation established?
	
	Current number of full time equivalent employees:
	

	Does your organisation have an equal opportunities policy? Please attach to application. 
	

	Does your organisation have a Health and safety policy? Please attach to application. 
	


Section B Project Details

	1. Anticipated Project Start Date:
	

	2. Anticipated Project Financial Completion Date:
(must be before 31 December 2014)
	

	3. Does the project need planning permission, building regulation approval, listed building / landlord / mortgage consent? If so please evidence that it has been granted.
	

	4. Which form of grant support are you applying for?  Please select. 
	a) Feasibility Study / Development                                   
	 Yes / No

	
	b) Market Development Action Plan Implementation  
	Yes / No

	5. Please provide a description of the project (Max 300 words)  
Please specify proposed activities to be delivered, what will the funding be used for, and if appropriate how this contributes to your existing business plan, business objectives. What will this activity build upon and also what will happen after this grant funded activity is completed? If appropriate attach your market development action plan.

	

	6. Please explain the need and demand for your project.

Briefly describe the challenges and opportunities that this project will aim to address. What difference will it make? Provide appropriate information to justify why your project is needed. Confirm if you have applied for funding from elsewhere for these costs?

	

	7. How will the project be delivered and managed?

Please detail the roles and responsibilities and relevant experience of those involved. What arrangement is in place to cash flow the project prior to grant claim? 

	

	8. Please describe how the works, goods and services are being procured.
Explain how the procurement arrangements will comply with procurement guidance. See Guidance Notes for procurement table and further details.  

	

	9. What other EU or public sector support have you received in the last three years to date? 
Please give details as per below table which should include all grants and funded assistance your organisation received in the last three years where the funding awarding body has advised that the aid was given under De-Minimis. 

	Date Aid was awarded
	Name of Aid Scheme

e.g. ERDF, LEADER, RGN etc.
	Name of Project
	Name of Provider

e.g. Business Link
	Amount Received

in EUROS by calendar year

	
	
	
	
	2014
	2013
	2012
	2011

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	10. Is this project linked or part of another public funded project? If yes, please provide further details.  

	


Section C Project costs and funding  
	1. Project Costs please provide your best estimate of costs, normal maximum project cost £10,000


	Capital Costs
	2013/14
	2014/15
	Total

	
	Q4
	Q1
	Q2
	Q3
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Capital Totals (a):
	
	
	
	
	

	Revenue Costs 
	Q4
	Q1
	Q2
	Q3
	Total

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Revenue Totals (b):
	
	
	
	
	

	Total Capital and Revenue (a)+(b):
	
	
	
	
	

	Do the above costs include VAT?
	


	2. Funding Request Please indicate how much RGN funding you wish to apply for 

	Project Funding
	2013/14
	2014/15
	Total

	
	Q4
	Q1
	Q2
	Q3
	

	RGN Grant (a)

A maximum 75% of total project costs can be funded by RGN


	
	
	
	
	

	Approved Match funding sources 
	

	e.g. Bank Lending
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total of Match funds (b)
	
	
	
	
	

	Total all funds (a + b)
	
	
	
	
	


Section D Milestones, Outputs and Outcomes
	1. Milestones and Key Dates
Detail key events in your project delivery and when these are likely to be achieved

	Milestone description
	Achievement Date

	Start Date
	

	
	

	
	

	
	

	
	

	
	

	Financial Completion date
	

	Output Completion Date
	


	2. Project Outputs
Please refer to Guidance Notes before completing this section. Add other output measures that you consider appropriate to your project.  

	Output
	Number to be delivered by

	
	31/03/2014
	31/12/2014
	Total

	Jobs Created
	
	
	

	Businesses Created
	
	
	

	Businesses supported to join networks
	
	
	

	Businesses supported with improved performance
	
	
	

	Other, please add here

	
	
	

	Please provide a basis and explanations for these output numbers. 

	


	3. Project Outcomes

Please describe any wider benefits or outcomes that may result impact on the local economy. 

	


SIGN OFF
	The form should be signed by an appropriate member of your group, organisation or business. 

Please note that as this investment will involve expenditure of public resources, there is public interest in how the investment is spent. The RPA (Rural Payments Agency) will publish an annual list of all receiving financial support under the Programme, which will be available on a Government Website. Details disclosed will include the name of business or organisation, amount of funding received and its locality. 



	I confirm that, to the best of my knowledge and belief, all the information in this RGN application is true and correct and that the project has not commenced. I understand that the details in this application will be shared between Northumberland County Council, Durham County Council, DEFRA, the RPA and members of the RGN Programme Steering Group; and that the project is subject to publicity and procurement requirements should the application be successful. I agree to any disclosure or exchange of information about this application specifically regarding sharing of information pertaining to the appraisal process (including the content of any declaration or undertaking) which Durham County Council considers appropriate for the administration, evaluation, monitoring and publicising of the scheme(s) concerned.

I understand that acceptance of this application by Durham County Council does not in any way signify that the Council has agreed the project is eligible or will receive grant aid and the full submission will be subject to a technical appraisal and examination of value for money and commercial return. 

If you start your project in advance of project approval, these costs incurred will be deemed ineligible for grant support and the proposal may not be supported.



	Signed
	
	Print name
	

	Position
	
	Date
	


Appendix 1
Submission Checklist
Please provide copy of the following information where available together with your signed application form. 
	INFORMATION
	ENCLOSED
	COMMENTS

	Business plan which should include: need and justification, competitor analysis, marketing 
or
Planned objectives for this project
	
	

	Market Development Action Plan
	
	

	Last three years audited accounts (all pages including title and notes pages)
	
	

	Evidence of match funding, e.g.  letter of confirmation and copies of loan agreements 
	
	

	Evidence that the project can cash flow expenditure in arrears, e.g. bank statements, confirmation of overdraft / credit / loan facility 
	
	

	Approved planning and or listed consent where applicable
	
	

	Written competitive and comparative quotes as evidence that procurement guidance have been followed
	
	

	Full cost breakdown of how all costs have been calculated
	
	

	Equal Opportunities Policy
	
	

	Health and Safety Policy
	
	

	Certificate of Incorporation
	
	


Office use only:

Date application received: 

Received by:

Allocated project reference number:

REDO assessment:
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